
We live in a digital world where you’d be hard pushed to 

find any business without a computer of some sort. 

However, alarmingly, the amount of paper used by a full 

time office employee is estimated to be around 10,000 

sheets a year with around 45% of that put in to waste.

So it may be time to question: do we really need to print as 

much as we do or are we just stuck in our ways?

If your company uses timesheets, you’ll be familiar with the 

challenges that come with them; from misplaced paperwork 

on cluttered desks to running out of storage space. It’s no 

surprise many companies are re-evaluating their methods 

and systems to reduce paper processes. Not only does this 

save valuable admin time but it can also reduce printing costs 

and lessens the risk of human error.

However small, human error can have such large 

repercussions for a business and its employees. Having a 

reliable timesheet management system that links with your 

payroll can drastically improve data accuracy. It allows the 

employee to simply log on to the company’s secure portal 

and enter in the details eliminating the risk of inaccurate 

information. It also relieves the monthly monotonous data 

entry exercise for your finance team – saving time and 

money!

2018 has seen a rise in flexible working. While the 

advantages of smaller offices, less costs and happier 

employees definitely outweigh the negatives, this can also be 

another issue when it comes to those needing to complete 

timesheets when they can’t get back to the office.

If you have an employee that works from home, out on the 

road or has a flexible contract, the Timesheet Module in 

Pegasus Opera 3 allows employees to submit their 

timesheets completely remotely from a device of their 

choice. This allows timesheets to be created, recorded and 

submitted via their laptop, home PC, mobile or tablet. Once 

the timesheet is submitted, it gets sent to the delegated 

manager for approval which can then be imported 

seamlessly to the Opera 3 Payroll system. This reduces the 

risk of data entry errors whilst also giving more visibility to 

those who can strategically benefit by spotting trends and 

gaining more insight into the individual’s working patterns. 

By exporting the report in to a standard CSV file, the 

information can be further analysed in a spreadsheet 

enabling you to track, monitor and manage efficiency.

It’s worth noting that the Timesheets module can be used 

by any employee so you wouldn’t need to purchase 

additional Opera 3 licences.

Overall, having a smooth, user-friendly timesheet 

management system can greatly benefit the employer, 

employee and the environment. For more information, 

contact the sales team on 01562 68211 or pop us an email 

to sales@minstermicro.co.uk.

The Benefits Of A Timesheet 
Management System



Making Tax Digital: Are you ready?

Each year we strive to ensure that the Pegasus payroll 

upgrades go as smoothly as possible for our clients, 

ensuring as little downtime as possible.  That’s 

why we ask our customer’s to give their honest

opinion after each season. Based on last year’s 

results, we made the little changes YOU 

suggested and after reviewing the results of 

2018, we are pleased to have had yet                

        another successful 

                                 upgrade!
100% 

of our customers who 
used the support of our 
engineers said that they 

were accommodating 
to their needs

93% 
said that the 

payroll upgrades 
were well 

organised by 
Minster

At Minster, our customer care is at 
the heart of what we do. We feel it's

important to find out what we do 
well and where we can improve so 

we can continue to develop our 
teams further and provide you with 

the best possible experience. 
If you wish to share your recent 

experience with us or would like to 
add to our extensive testimonial list,
contact us using the below details.
All of our reviews are available to 

view on our website.

Autumn

On Thursday 22nd November, we will be hosting a seminar

based around the upcoming legislation Making Tax Digital 

focusing on how it will affect your business and it’s 

processes. The seminar will be hosted by ourselves at the 

Minster office in Kidderminster and will include information 

on how Pegasus will comply with the new regulations. With 

special guest and Pegasus expert Steve Power presenting, 

it'll give you a good insight into the changes Making Tax 

Digital will bring. 

Don’t forget, as the Opera II product is nearing it's end of 

life, you will need to upgrade to Opera 3 before April 2019 

to comply with the HMRC Making Tax Digital legislation of submitting your VAT electronically. This will also 

apply to any Opera II Payroll users as your product will

not be updated this year meaning you will be unable to perform a payroll year end.

More information on the event and how to register can be found on our website 

(http://minstermicro.co.uk/blog/event/making-tax-digital-seminar/) or by calling us on 01562 68211. 


